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MOJOXEHHUE O IIKOJbHOW BUBJINOTEKE

I. O6mme monoxenns

1. buGnuoTexa sBIsETCSA CTPYKTYpHBIM mojpasneneaneM MBOY Caspsarckoit COLLL

uM.J1.T.Tapanosa (nanee — mxona), y4acTBYIOLIM B y4e6HO-BOCIIMTATETLHOM HPOLIECCE B IENSIX

~SecriedeHHs IPaBa yYaCTHHUKOB 06Pa30BaTeIbHOIO Mpoliecca Ha GecIUIaTHOE I0NIB30BAHKE
\EHGHHOTG‘{HO-I/IHCPOpMaHI/IOHHBIMI/I pecypcamu.

2. lesiTensHOCTS GUONHOTEKH (ajlee — IIKOJIbHAS GUOIHOTEKA) OTPAKAETCs B YCTaBe IIKOJIBL.

3. Lenu mikosnpHOM GHOIHOTEKH COOTHOCSTCS C LENSMHU KO (hOPMHUPOBaHHeE 001t
KyJIBTypBI THIHOCTH O0YYarONIMXCs Ha OCHOBE YCBOEHHs 0053aTe/IbHOr0 MUHMMYMa COZIepIKaHHUs
0011e06pa3oBaTeTbHEIX IPOrPaMM, MX aJANTAIHUs K )KU3HH B OOIIECTBE, CO3AHNUE OCHOBBI IS
OCO3HaHHOTO BEIOOPA U MOCNIETYIOMEr0 OCBOSHHS IIPOhECCHOHANBHEIX 06pa30BaTeIbHbIX
IIPOrPaMM.

4. IlIkonsHas 6ubroTeKa PyKOBOACTBYETCS B CBOEH JeSTENBHOCTH (elepalbHBIMU 3aKOHAMH,
yKaszaMu ¥ pacniopspkenusmMu IIpesunenta Poceniickoit @enepaiium, MocTaHOBIEHUAMH U
pacnopspkeHussMy [IpaButenscTBa Poceuiickoit @enepanuu, pemennsMu MUHACTEpCTRA
nbpasosanus Pocculickolt Peneparyy, HHCTpyKIUAME MUHHCTEpCTRA HMHOCTPaHHBIX el
~-OCCHHCKOM De/iepanuy, yCTaBoM LIKOJBI, IOJIOKEHHEM O OUOIMOTEKE, YTREPKICHHBIM
JUPEKTOPOM ILIKOJIEI.

5. IlopsoK II0IB30BaHKS HCTOYHMKaMK HHGOPMALIUH, TlepedeHb OCHOBHBIX YCIYT H YCIOBUS HX
IPENOCTaBIeHNs onpeersitoTces IlonoxenneM o mKonbHOM 6ubmuoTexe u IpaBunamu
TIOJIE30BaHHS IIKOJIBHON GUOIHOTEKOH, yTBepIKIEHHBIMU TUPEKTOPOM ILKOJIEL.

6. I1Ikora HeCET OTBETCTBEHHOCTH 33 JOCTYIIHOCTh ¥ Ka4eCTBO GU6IMOTeHO-HHDOPMALIHOHHOTO
o0cITy)KUBaHUSA GUOIIHOTEKH.

7. Opranusaius o6CITyXMBaHHS YIaCTHHKOB 06Pa30BaTeIHOrO IPOIlecca IPOU3BOIUTCS B
COOTBETCTBHY C IIPaBHJIAMU TEXHUKU 6€30IIaCHOCTH U IIPOTUBOIIOKAPHEIMU, CAHUTAPHO-
TMTHEHUYECKUMU TPeOOBaHUAMH.



I1. OcHoBHBIE 3a1a9H
9. OCHOBHBIMH 3aJ1aYaMM NIKOJIBHON OMOIMOTEKN SBIISIOTCS:

a) obecrieyeHrne yuacTHUKaM 00pa30oBaTeNIbHOTO Mpoliecca — 00ydaromuMcs,
MearoruIeckKuM paboTHUKAM, POIUTEIISIM (MHBIM 3aKOHHBIM TPEICTABUTEIISIM )
oOyuaroiuxcs (ganee — Moab30BaTENAM) — JO0CTyIa K HH()OpMAaIIUY, 3HAHUSM,
UJesIM, KyJIbTYPHBIM LIEHHOCTSM IOCPEACTBOM UCIIOIb30BaHUs OMOINMOTEYHO-
MH(OPMAIMOHHBIX PECYPCOB IIKOJIbI HAa PA3IMYHBIX HOCUTENSAX: OYMaKHOM
(kHKXHBIA PoHJT, DOH] TEPHOANIYECKUX U3IaHUH); KOMMYHHUKAaTUBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISX;

0) BocUTaHUE KYJbTYPHOTO U IPAXKIAHCKOT'O CAMOCO3HAHMSI, TOMOIIb B
CoLMAJIM3aIi 00yYaroIIerocs, pa3BUTUU €r0 TBOPUECKOTO MOTEHIIHANA;

B) (OpMHUPOBAaHNE HABHIKOB HE3ABUCUMOTO OMOJIMOTEYHOTO MMOJIh30BATEIIS:
oOy4eHHre MOUCKY, 0TOOPY U KPUTHUECKOM OIleHKe HH(OpMalUH;

') COBEpUICHCTBOBAHUE MIPEIOCTABIISIEMbIX OMOIMOTEKON YCIIyT HA OCHOBE
BHEJIPEHUSI HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHI U KOMIIBIOTEPU3ALINH
O1OIMOTEYHO-MH(OPMALIMOHHBIX MPOIIECCOB, POopMUpOBaHUE KOM(DOPTHOM
OUOIMOTEUHOM CPEIbI.

III. OcHoBHBIC PYHKIUH
10. Jlnst peanu3aiiuu OCHOBHBIX 3a71a4 OMOJIMOTEKA:
a) popmupyet pona 6OMOIMOTEUHO-MH(OPMALIMOHHBIX PECYPCOB HIKOJbIL:

* KOMIUJIEKTYET YHUBEPCAIbHBIN (POH YUeOHBIMU, XYy10KECTBEHHBIMU, HAYYHBIMH,
CIIPABOYHBIMHU, MTETATOTHYECKMMH U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTAMH Ha
TPAIUIIMOHHBIX M HETPAJAUITMOHHBIX HOCUTEIISAX HH(POpMAIIHH;

* onoJHACT GoH HHPOPMALIMOHHBIMU pecypcamu ceTu MIHTepHeT;
0) cozmaeT HHGOPMAIMOHHYIO TTPOTYKIIHIO:
* OCYIIECTBIIICT aHAIMTUKO-CHHTETHICCKYIO TIepepaboTKy WH(DOpMAIIHH;

* OPTaHU3YeT U BEJIET CIIPABOYHO-OMOIMOTrpadnueCcKuii anmapar: Katajaoru
(anaBUTHBINA, CHCTEMAaTUYECKHI ), KAPTOTEKHU (CUCTEMATHIECKYIO KAPTOTEKY
CTaTel, TEeMAaTUYECKHUE KapTOTEKH ), JIEKTPOHHBIN KaTaJor;

* pa3pabaTbIBaeT peKOMEH 1aTelIbHbIe Onbauorpaduueckre mocoous (CrucKw,
0030pBI, yKa3aTelu U T.11.);



* oOecnieunBaeT MHGOPMHUPOBAHUE TTOJIH30BATENEH 00 MHPOPMAITMOHHOMN
MPOTYKIUH;

B) ocymiecTBisieT quddepeHnpoBaHHOE OUOINOTEYHO-UH(POPMAITMOHHOE
o0cy>kuBaHue 00yJarOIIMNXCSI:

* OpraHusyer 00ydeHHe HaBbIKaM HE3aBUCUMOTO OMOJIMOTEUHOTO MOIb30BaTENS 1
noTpeduTens HHPOPMAaIIMK, COACHUCTBYET UHTETPAIIMN KOMIUIEKCA 3HAaHUN, YMEHUN
¥ HAaBBIKOB PabOThI ¢ KHUTOW 1 HH(MOpMAaITHEH;

* OKa3bIBaeT MHGOPMAIMOHHYIO MTOAICPKKY B PEIICHUN 3a/1a4, BOZHUKAIONTUX B
npoliecce ux yuyeOHoi, caMoo0pa3oBaTeNbHOM U IOCYTOBOM €SI TEIbHOCTH;

r) ocyiecTBisieT quddepeHmpoBaHHOE OMOIMOTEYHO-UHPOPMAIIMOHHOE
o0CTy)KMBaHHE TETaroTHIeCKuX PabOTHUKOB:

* BBIABIISIET HH(POPMALIMOHHBIE MOTPEOHOCTU U YJIOBIETBOPSIET 3aIIPOCHI,
CBSI3aHHBIE C 00y4YE€HHEM, BOCIIUTAHUEM U 3710POBbEM JIETEH;

¢ BBIIBJIACT I/IH(i)OpMaIII/IOHHBIG HOTp€6HOCTI/I N YAOBJICTBOPACT 3aIlIPpOChI B obOnactn
neagarorn4y€CKux I/IHHOBaHI/Iﬁ 1 HOBBIX TGXHOJ’IOFHﬁ;

* COJICUCTBYET NMpodecCHOHaTLHON KOMITIETCHITUH, TTOBBIIIICHUIO KBATU(UKAIIUH,
MIPOBEJICHUIO aTTECTAllUU;

* co3/laeT OaHK MeJaroru4eckoil HHPpopMaluu Kak OCHOBBI €IUHOM
UH(OPMAITMOHHON CITY>KOBI 00111€00pa30BaATEIIHLHOTO YUPEIKICHUS, OCYIIECTBIISIET
HAKOIUICHWE, CHCTEMaTU3allnio0 HH(OpMAaIIUY TIO TIPpeIMETaM, pasziejiaM U TeMam;

* OpraHu3yeT JOCTYN K 0aHKY Meaaroru4eckoi nHpopmaiuy Ha Jro0bIX
HOCHUTEISIX; TPOCMOTP AJEKTPOHHBIX BEPCUM ME€IarOTMUYE€CKUX U3IaHU;

* OCYIIIECTBIIACT TeKyIee nHpopMUpoBaHue (THU HHPOPMAIINH, 0030PbI HOBBIX
MOCTYIIJICHUH U MyOIuKaiuii), THGOPMHUPOBAHKE PYKOBOJICTBA IIKOJIBI 1O
BOTIPOCaM YIpaBJIeHUs: 00pa30BaTEIbHBIM MPOIIECCOM;

* CIIOCOOCTBYET MPOBEACHUIO 3aHITHH 10 (HOPMUPOBAHUIO MHHOPMALIMOHHON
KYJIBTYPBI;

1) ocymiecTBisieT nuddepeHmpoBanHoe OMOINOTEUHO-NHGOPMAITMOHHOE
oOcy>KMBaHUe poAuTesiel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUatOIIUXCA:

* YIOBJIETBOPSIET 3aIPOCHI MTOJIb30BaTeNeii 1 MHHOPMHUPYET O HOBBIX
NOCTYIUICHUSX B OUOINOTEKY;

* KOHCYJIbTUPYET MO BOIIPOCAM OPTraHU3alUU CEMEWHOTO YTEHHUSI, 3HAKOMUT C
nH(popMaret Mo BOCIIUTAHUIO JETeH;



* KOHCYJIbTUPYET MO BOMPOCaM yUEOHBIX W3IaHUM JIs1 00yUarOIIUXCA.
IV. Oprannsanus 1eTeJIbHOCTH OMOJIMOTEKH

11. llIxonbHas 6MOIMOTEKA MO CBOEH CTPYKTYpeE ACTUTCS Ha a0OHEMEHT,
YUTAIBHBIN 3aJ1, OTAEN yYeOHUKOB U OT/AET METOANYECKOH JIUTEPATYPhI 1O
npeaMeTaM.

12. bubnaroreuyHo-nHPOPMAIIMOHHOE 00CTYKUBAHHE OCYIIECTBIIICTCS HA OCHOBE
OnOIMOTEUHO-UH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUHU C YUCOHBIM H
BOCITUTATEIHHBIM IIAHAMU IITKOJIBI, IPOrPaMMaMH, POEKTAMH U TIJIAHOM PadOThI
IIKOJIbHOW OMOJIMOTEKH.

14. B nensax obecrnieueHus: MoJIEpHU3AMHI OMOINOTEKH B YCIOBUAX
uHpopMaTu3alnuu 00pa30oBaHMs U B IIpeienax CPEICTB, BbIACISIEMbIX
yUpEIUTENSIMH, IIKOJIa 00ecreynBaeT OMOINOTEKY:

* rapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILJIEKTOBAHUS OMOIMOTEYHO-
MH(GOPMAILIMOHHBIX PECYPCOB (B CMETE YUPEXKICHUS BBIBOJUTCS OTJEIBHO);

* HEOOXOJUMBIMH CITY>KEOHBIMU U TIPOU3BOICTBEHHBIMU ITOMEIICHUSIMU B
COOTBETCTBHUH CO CTPYKTYPOU OMOIMOTEKH U HOPMATUBAMH 110 TEXHUKE
0€30MacHOCTH AKCILTyaTallii KOMITBIOTEPOB (OTCYTCTBUE BHICOKOM BIAKHOCTH,
3albUIEHHOCTH IIOMELIECHUS, KOPPO3UOHHO-aKTUBHBIX IPUMECEN WU
AIIEKTPOIIPOBOISIIIICH MBLIN) U B COOTBETCTBUU ¢ TosioxkeHusimu CanlluH;

* TEJIEKOMMYHUKAIIMOHHON U KOMUPOBAIIBHO-MHOXUTEIBHON TEXHUKOW U
HEOOXOIMMBIMH MPOTPAMMHBIMHU MPOIYKTAMH;

* PEMOHTOM M CEPBHUCHBIM 00CITy’KUBAaHUEM TEXHUKH U 000Py10BaHUS
OMOIMOTEKU;

* OMOIMOTEYHOM TEXHUKON U KaHIIEISIPCKUMHU MPUHAIICKHOCTSIMU.

15. llkona co3maeT yciaoBHs IJisi COXPAHHOCTH anmaparypbl, 000pyA0BaHUS U
uMyIecTBa OMOINOTEKH.

16. OTBETCTBEHHOCTh 32 CHCTEMATUYHOCTh U KAUECTBO KOMILJIEKTOBAHUS
OCHOBHOTO (poHJa OMOIMOTEKH, KOMIUIEKTOBaHUE yueOHOTO (hOH/A B
COOTBETCTBUHU C (PeiepaaIbHbIMU MEPEUHSIMU YUeOHUKOB U Y4€OHO-METOANYECKUX
W3JIaHU, CO3JJaHuEe HEOOXOIMMBIX YCIOBHM IJI AeATeIbHOCTH OMOIMOTEKH HECET
JUPEKTOP LIKOJIBI B COOTBETCTBUU C YCTAaBOM IIKOJIBI.

17. Pexxum paOOThI MTKOIBHOW OMOIMOTEKH OMPEACIISIETCS 3aBE Iy OITIM
oubnuoTexoit (OnbmmoTekapeM) B COOTBETCTBUY C MPABHIIAMHA BHYTPEHHETO
pacropsiKa IIKOJIbI.



V. ¥YnpasJienue. lTarsl

18. YnpaBienue mkoabHOM OMOINOTEKON OCYIIECTBIISIETCS. B COOTBETCTBUU C
3aKoHoAaTenbCcTBOM Poccuiickon denepanii U yCTaBOM IIKOJIBI.

19. O61Iee pyKOBOJICTBO ACATEIHHOCTHIO IIKOJIBHONW OMOIMOTEKN OCYIIECTBIISET
JTUPEKTOP LIKOJBI.

20. PykoBOACTBO IIKOJIBHON OMOJIMOTEKOM OCYIIECTBIISICT 3aBEAYIOITUIA
oubmoTexoit (OubInoTEKaph), KOTOPBIM HECET OTBETCTBEHHOCTH B Mpeenax
CBOCH KOMIIETEHITUH TIEpe T 00MIECTBOM U JUPEKTOPOM IIIKOJIBI, 00yIarONUMUCS,
WX POAUTEISIMH (MHBIMU 3aKOHHBIMU TIPEACTABUTEISIMH) 32 OPTaHU3AINIO U
PE3YNBTATHI ACATEIHPHOCTH IITKOJIHHOU OMOIMOTEKH B COOTBETCTBUH C
GYHKIIMOHATBLHBIMH 00S3aHHOCTSAMH, TTPETYCMOTPCHHBIMU KBaTHU(UKAITIOHHBIMA
TpeOOBAHUSIMU, TPYIOBBIM JOTOBOPOM M YCTABOM IITKOJIBI.

21. 3aBeayromuii OnbMoTekon (6ndIMoTeKaph) HA3HAYACTCS TUPEKTOPOM
IIKOJIBI, MOYKET SIBISITHCS WICHOM IEJarori4eckoro KOJUIEKTHBA U BXOJUTH B
COCTaB MEAArOTHYECKOTO COBETa 00I1e00pa30BaATEIBHOTO YUPEIKICHHUS.

22. 3aBeayromuii Onbnnorekon (OndIMoTeKaps) pa3padaThIBAET U MPEICTABISAET
JUPEKTOPY IIKOJIbI HA YTBEPIK/ICHUE CIEAYIOINE JOKYMEHTHI:

a) MoJIOKEHUEe 0 OMOJIMOTEKe, MpaBuia MOJIb30BaHUS OMOJIMOTEKOM;

0) CTPYKTYpY U IITAaTHOE pacrnucaHue OMOJIMOTEKH, KOTOPhIE pa3padaThiBalOTCS Ha
OCHOBE 00bEMOB PabOT, OMIPEICIICHHBIX MTOJIOKEHUEM O IIKOJIBHOM OMOIHOTEKE |

I') IJIAHOBO-OTYETHYIO IOKYMEHTAIHUIO;
1) TEXHOJIOTHYECKYIO JJOKYMEHTAIIHIO.

23. IlopsiIok KOMIUIEKTOBAHMSI IIITATa IITKOJIBHOW OMOJIMOTEKH PErIaMeHTUPYETCS
YCTaBOM IIKOJIBI.

24. B nensx obecneuenus audepeHmpoBaHHoN pabOTHI IKOJIBHON OMOJIMOTEKH
MOTYT BBOJUTHCS JIOJDKHOCTH: 3aBEAYIOUINI OMOINOTeKOM, OMOINOTEKAPD.

25. TpynoBbie OTHOIIEHUS PAOOTHUKOB MIKOJIBLHON OMOIMOTEKH U CPETHEHN TITKOJIBI
PETYIUPYIOTCS TPYAOBBIM JJOTOBOPOM, YCIIOBHUS KOTOPOTO HE JTOJIKHBI
MPOTUBOPEUNTH 3aKOHOIATENLCTBY Poccuiickon denepanuu o Tpyue.

VI. IIpaBa n 00513aHHOCTH OMOJIMOTEKHU

26. PaOOTHHUKY MIKOJILHON OMOIMOTEKH UMEIOT IIPaBo:



a) CaMOCTOSITEIbHO BBIOUPaTh (POPMBI, CPEACTBA U METO IbI OMOIMOTEUHO-
MH(POPMALIMOHHOTO 00CTYKHBaHU 00pa30BaTENbHOTO U BOCIIUTATEILHOTO
IPOIIECCOB B COOTBETCTBHH C LIETSIMH U 337ja4aMy, yKa3aHHBIMH B YCTaBE MIKOJIBI U
ITOJIOKEHUH O ITKOJIBHOM OMOJINOTEKE;

0) IpOBOAUTH B YCTAHOBJICHHOM HOPSAKE (paKyIbTaTUBHBIC 3aHITHS, YPOKU U
KPY>KKH OuOIMoTeuyHO-0nbmuorpadguueckux 3HaHui 1 nHOOPMaIMOHHON
KYJBTYPBI;

B) PEKOMEHI0BATh NCTOYHUKN KOMIUIEKTOBAHUS WH(OPMALIMOHHBIX PECYPCOB;

T') U3BIMATh M PEATN30BBIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C
HHCTPYKIHEH 10 yueTy Oubanoreuynoro GoHma;

1) OTIPENICTIATh B COOTBETCTBUH C MPABUIAMU TTOJIb30BaHUS MTKOJLHON
OMOJIMOTEKOM, YTBEPKICHHBIMH JTUPEKTOPOM IIKOJIBI, ¥ IO COTJIACOBAHUIO C
POAUTEIHLCKIMM KOMUTETOM pa3Mephbl KOMIICHCAIUH yiiiep0a, HAHECEHHOTO
MTOJIB30BATEIISIMH OMOJTHMOTCKH;

C) HUMCTb C)I(CFOI[HBIﬁ OTITYCK B COOTBCTCTBHH C JIOKaJIbHBIMHW HOPMATHBHBIMHU
adKTaMH,

%) OBITh IIPE/ICTABJIEHHBIMU K Pa3IU4HbIM (hOpMaM NOOUIPEHHUS;

3) y4acTBOBATh B COOTBETCTBUU C 3aKOHOATENILCTBOM Poccuiickoit denepanuu B
paboTre OMOJIMOTEYHBIX ACCOLUAIIMIA UITH COIO30B.

27. PaGoTHUKH OMOIMOTEK 00SA3aHBI;

a) 00ecnevnTh MOJb30BATESAM BO3MOKHOCTh padOThl ¢ MH(DOPMAITMOHHBIMU
pecypcamMu OMOTMOTEKH;

0) nHGOPMHUPOBATH MOJIH30BATENICH O BUIAX MPEIOCTABIIEMBIX OMOIHMOTEKOM
yeayr;

B) 00€CIeUnTh HAYYHYIO OPTaHU3AIUI0 (DOHIOB M KAaTaJIOTOB;

r) popmupoBaTh (POHBI B COOTBETCTBUH C YTBEPKJICHHBIMU (e/iepaTbHbIMU
MePEUHSIMH YIEOHBIX U3JJaHU, 00pa30BaTEIbHBIMHI MPOTPAMMAMH IITKOJIBI,
WHTEpEeCcamMu, MOTPEOHOCTSAMHU U 3alPOCaMU BCEX MEPEUNCIICHHBIX BBIIIIE
KaTErOpUM I0JIb30BATEIICH;

1) COBEPIICHCTBOBATh MH(OPMaIIMOHHO-0HOInorpaduieckoe u OubIMOTeUHOE
oOCTy’>KMBaHHE MMOJIb30BaTEIICH;

€) obecneunBaTh COXPaAaHHOCTh MCIIOJIB30BaHMS HOCUTENEH HH(POPMAIIUH, UX
CHUCTEMATU3ALIUI0, PAa3MEILICHUE U XPAHEHUE;



) o0ecreunBaTh PeKUM padOThl IKOJLHON OMOIMOTEKY;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM MOPSAKE Mepe] TUPEKTOPOM HIKOJIBI;
1) TIOBBIIIATH KBATU(DUKAIIUIO.

VII. IIpaBa u 0013aHHOCTH 0JIb30BaTe el OM0IMOTEeKH

28. [lonb3oBaTenu OMOIMOTEKH UMEIOT IIPABO:

a) MoJIy4aTh MOJHYIO HH(OPMAIIMIO O COCTaBe OMOIMOTEYHOTO (POH A,
WH(OPMAITMOHHBIX peCcypcax v MPeI0CTaBIIEMbIX ONOIMOTEKON yCIyTax;

0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTpaduuecKM anmnaparoM OMOINOTEKH;

B) II0JIy4aTh KOHCYJIbTAIMOHHYIO IOMOIIb B IOMCKE U BEIOOPE HCTOUYHUKOB
uH(popmanuu;

F) I[MOJIydaTb BO BPCMCHHOC IT10JIb30OBAHHC HA a0OHEMEHTE M B YNTAJIHLHOM 3aJjie
MMCYaTHBIC U3aHUA U APYTIUC UCTOYHUKHU I/IH(l)OpMa]_II/II/I;

pil| ) IpoaAJICBAaTh CPOK II0JIb30BAHUA JOKYMCHTAMM,

€) MojJy4yaTh TeMaTH4ecKue, (pakrorpaduueckue, yTOUHSIONINE U
oubsmorpaduyueckue CrpaBKkyd Ha OCHOBE (PoH1a OMOIMOTEKY;

’K) Y4aCTBOBATh B MEPONPUSITHUSIX, TPOBOIUMBIX OMOITHOTEKOI;

3) oOparaThCs A pa3penieHus] KOHQIUKTHON CUTYaINH K TUPEKTOPY ITKOJIBI.
29. Ilonp30BaTe N MIKOILHON OMOIMOTEKN 00S3aHbI:

a) coOJII01aTh MpaBUJia MOJIH30BAHUS IIKOJIBLHON OMOJIMOTEKO;

0) 6epe’kHO OTHOCUTHCA K MPOU3BEACHUSIM Te4aTu (HEe BBIPHIBATh, HE 3arn0aTh
CTpaHHUII, HE JeJIaTh B KHATAX MOTYCPKUBAHMS, TOMETKH ), HHBIM JJOKYMEHTaM Ha
pa3IMYHBIX HOCUTEISIX, 000PYIOBAHUIO, HHBEHTAPIO;

B) MOJACPKUBATH MOPSIIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOMMOTEKH, PACTIOIOKEHUS KapTOUYEK B KaTAJIOTaX U KapTOTeKax;

I') I0JIb30BaThCS IIECHHBIMU U CIPABOYHBIMH JIOKYMEHTAMHU TOJILKO B TIOMEIIICHUH
OMOJIMOTEKU;

1) YOSIUTHCS TIPH MOTYYEHUN JOKYMEHTOB B OTCYTCTBUU AC(PEKTOB, a IPH
oOHapy>KeHUH MPOUHPOPMUPOBATH 00 ITOM pabOTHHKA OMOINOTEKH.



OTBETCTBEHHOCTD 32 OOHAPYKEHHBIC IE(DEKTHI B CIABAEMBIX JIOKYMEHTaX HECET
MOCJICAHUIN T10JIb30BaTE]Ib;

€) pPacCIHCHIBATHCS B YUTATEIHCKOM (POPMYIISIpe 32 KKl TTOTyUEHHBIN
JIOKYMEHT (UCKJIIoueHue: odyJaromuecs 1—4 xiaaccoB);

) BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHTHI IIIKOJIbHOM OMOJIIMOTEKU B CIIy4Yae UX yTpaThl WU MOPYH
UM PaBHOIICHHBIMHU, JTUOO KOMIIEHCUPOBATH yIIepO B pa3Mepe, yCTAaHOBICHHOM
IpaBUJIaMH MOJB30BaHUS MIKOJIBHON OMOINOTEKOM;

1) TIOJIHOCTBIO PACCUUTATHCS C MIKOJIHHON OMOIMOTEKOM MO UCTEUCHUH CPOKa
oOy4eHHs Wi paboThI B IIKOJIE.

30. [Topsimok 1moab30BaHuUs MIKOJBHOW OMOIMOTEKOM:

a) 3aMKcCh B NIKOJbHYIO OUOIMOTEKY 00YUYarOIIUXCSl TPOU3BOUTCS MO CIIUCOYHOMY
COCTaBy KJIacca, MeJarornIeCKuX ¥ MHBIX pAOOTHUKOB IITKOJIBI - B
WHIMBUTyaJIbHOM TOPSJIKE, poauTeliel (MHBIX 3aKOHHBIX MPEICTaBUTENICH )
00y4Yaromuxcst — 1Mo Nacrnopry;

0) mepeperucTpays mojb30BaTese MKOJILHON OMOIMOTEKH TPOU3BOIUTCS
€KEr0JIHO;

B) JOKYMEHTOM, MOJTBEPKIAIOIINM IIPABO MOJIb30BAHUS OMOIMOTEKOM, SIBIIIETCS
YUTATENbCKUN (HOPMYJISIp;

T') YUTATEIbCKUN HOPMYJIISIp GUKCUPYET J1aTy BBIJIaYU TOJIb30BATEIIO JIOKYMEHTOB
u3 (poHga OMOIMOTEKN U UX BO3BpAIICHHS B OMOIHUOTEKY.

31. ITopsimok 1moIb30BaHUsT A00HEMEHTOM:

a) TMOJIb30BATENU UMEIOT MTPaBO MOJYYUTh HA JJOM U3 MHOTOTOMHBIX U3JIaHUN HE
0oJee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH TIOJIb30BAHUS JOKYMEHTAMMU:
— y4eOHHUKH, yueOHbIE TOCOOUST — YUEOHBIH TOJ;

— HaAy4HO-TIOMYJIsIpHAsl, TO3HAaBaTEIbHAsI, Xy0KECTBEHHAsl iuteparypa — 14
JTHEM;

— MEePUOJIMYECKUE U3IaHU, U3JJaHUS TTOBBILIIEHHOTO cripoca — 7 THEW;

B) IOJIb30BATEIM MOTYT MPOJJIUTH CPOK MOJIB30BaHUS IOKYMEHTaMH, €CJIU Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIb30BATEIICH.



32. HOpHI[OK ITOJIB30BaHUA YHNTAJIbHBIM 3aJIOM:

a) TOKYMEHTHI, pe/IHa3HauYeHHbIe /ISl paOOThI B YUTAJIBLHOM 3aJie, Ha JIOM He
BBIJIAIOTCS;

6) SHIUKIIONICANH, CIIPABOYHHUKH, PCAKUC, ICHHLIC 1 UMCIOIIHUCCA B CAMHCTBCHHOM
OK3CMIIIAPC JOKYMCHTEI BBIJIAOTCA TOJIBKO IJIA pa6OTBI B UNTAJILHOM 34JIC,

33. [lopsimok paboThl ¢ KOMIBIOTEPOM, PACIIOIOKEHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYACTHUKOB 00pPa30BaTEIBHOTO MpoIlecca
MIPOU3BOIMTCS MO TpauKy, YTBEPKICHHOMY JUPEKTOPOM IIIKOJIBI U B
NPUCYTCTBUH COTPYAHUKA OMOIMOTEKH;

6) pa3pcacTcs pa60Ta 34 OJHUM IICPCOHAJILHBIM KOMIIBXOTCPOM HC ooiee ABYX
YCJIOBCK OTHOBPEMCHHO,

B) paboTa ¢ KOMITBIOTEPOM ITPOU3BOAUTCS COTIACHO YTBEPKICHHBIM CAHUTAPHO-THTUEHHYECKIM
TpeOOBaHUSM



